
We have opening for FULL-TIME Development Associate in our 

Washington, DC office. 

 

Job Description: 

(1) create and maintain financial models for current projects and potential 

acquisitions including multiple scenario analysis. 

(2) create waterfall modeling for profit distribution. 

(3) create equity book for financing and working closely with acquisition team 

to structure deal and developing finance options. 

(4) create debt books and work with lenders to get the term sheets. 

(5) source and secure multiple loan strategies and types. 

(6) using project software to create and monitor project schedule. 

(7) develop and maintain project budgets, cash flow projections, and reporting. 

(8) solicit, hire, coordinate and manage consultant teams, including engineers, 

architects, marketing, contractors. 

(9) research market information for market and sale/rent comparable analysis 

to understand the supply and demand, leasing and sales prices. 

(10) organize community meeting. 

(11) develop community support strategy. 

(12) working closely with the government for the public-private partnership 

deal. 

(13) develop and maintain strong working relationships across all 

participating parties, including government officials, attorneys, 

architects, general contractors and all 3rd party consulting relationships 

associated with projects. 

(14) coordinate project activities, such as meeting agendas, conference calls 

and site tours. 

(15) assist vice president with all tasks related to acquisition, entitlement and 

site development, providing support to the strategic planning, financial 

oversight and project management. 

(16) use software including excel to conduct financial analysis, to analyze 

residential, commercial and mixed-use real-estate projects, for 

decision making. 

(17) use the project software to create and monitor project schedules, to make 

sure real-estate project tasks are on track for completion. 

(18) research real estate market trend and zoning regulations; analyze and 

present real estate development opportunities to company 

management. 



(19) solicit, coordinate and manage the consultant teams for real-estate project 

development, including engineers, architect, and 

contractors, to get real estate building permit and then commence construction. 

(20) work with broker team to market the properties, both sale and for lease. 

(21) manage commercial, residential and mixed-use development projects, 

perform tasks acquisition, entitlement and site development, provide 

support to the strategic planning, financial oversight and completion of real-

estate projects. 

(22) use professional knowledge to assist to project managers in real-estate 

projects, to plan, schedule, and coordinate various pre-development tasks and 

construction tasks, for commercial and residential properties. 
 
 

 

 

Position requires Master’s degree with at least 1 year experience in Real Estate 

Development/Management or a related field. specialty knowledge in real 

estate development and related business concepts. using various softwares to 

perform project analysis and communicate with coworkers and customers. 

 

Please mail resume to Neighborhood Development Company, LLC, 3232 

Georgia Avenue NW, Suite 100, Washington DC, 20010 
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